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Before becoming editors..

» scientific reputations as
> lnvestigators
> Authors
> Reviewers
- editorial board members
> assistant editors

» unaware of many of
- the responsibilities of editors
- many aspects of the editorial process

WAME guideline 2001
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Article lifecycle (society)

 Create website content (about, instructions, policy) ® Intake and process [e.g., scholar One) * Review process [varisd)

* Handle inguires = Degision (immediate reject, continue) = Decision [acoept, reject, revise)
* Recruit content and reviewsrs = Recruit and assign pesr reviewer(s) = Communicate with author

= Build brand = Soreen for misconduwct = Resolve disputes

= Agdress allegation of misconduct

Editorial (plus circled content)

Publisher
Production Release and Disseminate Post-Production
#Prepare document #\Wiab pasting s Archive, curate . maintain
s Copy adit, style, format =Print run s Lift = mbango | public access)
s XML »5nail mail #Share content {authaors, copyright, collaboration, CHORUS)
sCode {NLM, other] =M= dia campaizn s Post-peer review |varied
sintegrate othar contant |CE, ads, videa, podcasts) = E-Platforms, syndication -I:EEn__'T:ct the litersture [ address misconduct
»Social media |FB, Teatter, blags) # M etrics.
sLift embango {media) sReader surveys and =xternal evaluations

2016 CSE short course for editors
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> Syllabus for Prospective and Newly Appointed
Editors http://www.wame.org/about/syllabus-
for-prospective-and-newly-appointed : WAME
guideline 2001

o Code of Conduct and Best Practice Guidelines for
Journal Editors [English ,Chinese] (Committee on
Publication Ethics [COPE]) : COPE 2011

2016 CSE short course for editors



http://www.wame.org/about/syllabus-for-prospective-and-newly-appointed
http://www.wame.org/about/syllabus-for-prospective-and-newly-appointed
http://www.wame.org/about/syllabus-for-prospective-and-newly-appointed
http://www.wame.org/about/syllabus-for-prospective-and-newly-appointed
http://www.wame.org/about/syllabus-for-prospective-and-newly-appointed
http://www.wame.org/about/syllabus-for-prospective-and-newly-appointed
http://www.wame.org/about/syllabus-for-prospective-and-newly-appointed
http://www.wame.org/about/syllabus-for-prospective-and-newly-appointed
http://www.wame.org/about/syllabus-for-prospective-and-newly-appointed
http://www.wame.org/about/syllabus-for-prospective-and-newly-appointed
http://www.wame.org/about/syllabus-for-prospective-and-newly-appointed
http://publicationethics.org/files/Code of Conduct_2.pdf
http://publicationethics.org/files/Code_of_conduct_chinese_final_Feb_2012_0.pdf

WAM E A global nonprofit voluntary association of
editors of peer-reviewed medical journals

world association of medical edifors

Syllabus for Prospective and Newly Appointed
Editors

Prepared by the WAME Education Committee
Robert D. Utiger, MD, for the Education Committee

See also Spanish translation (Frograma de WAME para editores futuros y de reciente nombramiento)

Responsibilities of Editors
What Potential Editors Should Know Before Accepting the Position
The Editonal Process
Office Organization
Editoral Content
Publication Policies
Manuscnpt Evaluation
Reviewers
Decision Making and Communic ating With Authors
Types of Articles
Other Responsibilities



C

CODE OF CONDUGT AND BEST PRAGTIGE
GUIDELINES FOR JOURNAL EDITORS

O P|E

COMMITTEE ON PUBLIGATION ETHICS

developed in 2003, and the Best Practice Guidelines developed in 2007, This revision was
developed after wide consultation with COPE members and approved by the COPE Council on
7th March 2011,

b

.

-

: Note: This document combines the original COPE Guidelines from 1999, the Code of Conduct )




BEL| 2 LHE

1. General duties and responsibilities of editors
2. Relations with readers

3. Relations with authors

4. Relations with reviewers

5. Relations with editorial board members

6. Relations with journal owners and publishers
7. Editorial and peer review processes

8. Quality assurance

9. Protecting individual data

10. Encouraging ethical research (e.g. research involving humans or animals)
11. Dealing with possible misconduct

12. Ensuring the integrity of the academic record
13. Intellectual property

14. Encouraging debate

15. Complaints

16. Commercial considerations

17. Conflicts of interest

COPE 2011
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1 X|%xl (Reporting guidelines)

s 7L CIRPQION Wt M, X2, M2, W, 2
i, 150 S0 710F of= W&o oot X| &
» TE HIELEIAE, SEk,
» A0 H AxL Y S2d F4E
» ALY EO0F T E7F So| BRE M7t E
Xlojo| sto|g2 AXN
— H— = O

Kim SY. Selective reporting and clinical trial registry. Korean J Fam Med. 2009; 30:923
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» CONSORT Statement (reporting of randomized
controlled trials)

» STARD (reporting of diagnostic accuracy studies)

» STROBE (reporting of observational studies in
epidemiology)

» PRISMA (reporting of systematic reviews), which
recently replaced OUOROM

» MOOSE (reporting of meta—-analyses of
observational studies)

http://www.icmje.org/recommendations/archives/2008_urm.pdf



http://www.consort-statement.org/
http://www.stard-statement.org/
http://www.strobe-statement.org/Checklist.html
http://www.strobe-statement.org/Checklist.html
http://www.prisma-statement.org/index.htm
http://www.ncbi.nlm.nih.gov/pubmed/10584742
http://www.equator-network.org/index.aspx?o=1052

EQUATOR network

» Enhancing the QUAIity and Trandparency Of
health Research

» an international initiative
» to enhance reliability of medical research
» literature

» by promoting transparent and accurate
reporting of research studies

©

www.equator-network.org




€« =2 C [ www.equator-network.org -]

1w O MM 7142 =0i3 | mm Daum [ Wioy [ S YUK AME (D) GDT - Guideline D... [ [ S AHE IRB]
o = q Ud TO ' Enhancing the QUAIity and Visit the EQUATOR
4 network Transparency Of health Spanish Website
Research

m Library Toolkits Courses & events News Blog About us Contact

Essential resources for writing and publishing health research

Library for > Reporting guidelines for
health research main study types
repnrting Randomised trials CONSORT Extensions Other
Observational STROBE Extensions Other

The Library contains a comprehensive
searchable database of reporting
guidelines and also links to other

studies

Systematic reviews PRISMA, Extensions Other

resources relevant to research Case reports CARE Other
reporting. Qualitative research  SRQR COREQ  Other -
_ Diagnostic / STARD TRIPOD  Other Give a talk about research
v ;5?;“::; reporting prognostic studies Dublicati!::-n :.-mu:l reporting
Quality improvement SQUIRE Other guidelines —
9 Mot sure which reporting studies slides available here
1 1 @
iy guideline to use: Economic CHEERS Other
i e ® @ @
Reporting guidelines evaluations
x under development Animal pre-clinical ARRIVE Other
studies
g Visit the library for
S e mmme sl Study protocols SPIRIT PRISMA-P  Other

See all 276 reporting guidelines




Listing of reporting guidelines

o Experimental studies

- Observational studies

o Diagnostic accuracy studies

o Systematic reviews

o Qualitative research

- Economic evaluations

o Quality improvement studies

o Other reporting guidelines

o Sections of research reports

o Specific conditions or procedures.



http://www.equator-network.org/resource-centre/library-of-health-research-reporting/reporting-guidelines/experimental-studies/
http://www.equator-network.org/resource-centre/library-of-health-research-reporting/reporting-guidelines/observational-studies/
http://www.equator-network.org/resource-centre/library-of-health-research-reporting/reporting-guidelines/diagnostic-accuracy-studies/
http://www.equator-network.org/resource-centre/library-of-health-research-reporting/reporting-guidelines/systematic-reviews-and-meta-analysis/
http://www.equator-network.org/resource-centre/library-of-health-research-reporting/reporting-guidelines/qualitative-research/
http://www.equator-network.org/resource-centre/library-of-health-research-reporting/reporting-guidelines/economic-evaluations/
http://www.equator-network.org/resource-centre/library-of-health-research-reporting/reporting-guidelines/quality-improvement-studies/
http://www.equator-network.org/resource-centre/library-of-health-research-reporting/reporting-guidelines/other-reporting-guidelines/
http://www.equator-network.org/resource-centre/library-of-health-research-reporting/reporting-guidelines/sections-of-research-reports/
http://www.equator-network.org/resource-centre/library-of-health-research-reporting/reporting-guidelines/specific-conditions-or-procedures/

ICMJE uniform requirements

Reporting Guidelines for Specific Study Designs

Research reports frequently omit important information. Reporting puidelines have been developed for a

number of study designs that some journals may ask authors to follow. Authors should consult the

Information for Authars of the journal they have chosen.

The general requirements listed in the next section relate to reporting essential elements for all study
designs. Authors are encouraged also to consult reporting guidelines relevant to their specific research

desien. A good source of reporting guidelines is the EQUATOR Metwork (http:/ fwww.equator-

network.org/home/ ).
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qu:tmnnl Genomics Data Society

Home AboutUs Mission Projects Conferences

MIAME

Minimum Information About a Microarray Experiment

MIAME describes the Minimum Information About a Microarray Experiment that is
needed to enable the interpretation of the results of the experiment unambiguously and
potentially to reproduce the experiment. [Brazma et al. (2001), Nature Genetics]




r' CONSORT 2010 checklist of information to include when reporting a randomised trial*
—
ltem Reported
Section/Topic No Checklist item on page No
Title and abstract
1a Identification as a randomised trial in the title
1b  Structured summary of trial design, methods, results, and conclusions for specific guidance see CONSORT for abstracts)
Introduction
Background and 2a  Scientific background and explanation of rationale
objectives 2b  Specific objectives or hypotheses
Methods
Trial design 3a  Description of trial design (such as parallel, factorial) including allocation ratio
3b Important changes to methods after trial commencement (such as eligibility criteria), with reasons
Participants 4a  Eligibility criteria for participants
4b  Settings and locations where the data were collected
Interventions 5  The interventions for each group with sufficient details to allow replication, including how and when they were
actually administered
Outcomes 6a Completely defined pre-specified primary and secondary outcome measures, including how and when they
were assessed
6b  Anychanges to frial outcomes after the trial commenced, with reasons
Sample size 7a  How sample size was determined
7b When applicable, explanation of any interim analyses and stopping guidelines
Randomisation:
Sequence 8a Method used to generate the random allocation sequence
generation 8b  Type of randomisation; details of any restriction (such as blocking and block size)
Allocation 9  Mechanism used to implement the random allocation sequence (such as sequentially numbered containers),
concealment describing any steps taken to conceal the sequence until interventions were assigned
mechanism
Implementation 10 Who generated the random allocation sequence, who enrolled participants, and who assigned participants to
interventions
Blinding 11a If done, who was blinded after assignment to interventions (for example, participants, care providers, those

CONSORT 2010 chackiist

Paga 1
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CIO|P|E| COMMITTEE ON PUBLICATION ETHICS

Home About COPE RLENII(x33 Cases Become amember Members  Events

Home / Resources

Code of Conduct

Flowcharts

Guidelines
eLearning

The flowcharts are UESiQr‘IEU to hEHEI editors follow COPE's Code of Conduct and implement
sl its advice when faced with cases of suspected misconduct and have been translated into a
standards for
editors and number of different languages. They can be downloaded individually (English only) or as a
authors r_‘,DmpIEtE set.
Discussion
Documents
COPE Digest Complete set
Seminars
Research Translations
esources and ENGLISH [PDF. 546KB. November 2015]  CHINESE [All flowcharts, PDF 330KE]
Further Reading FRENCH [ All flowcharts, PDF 372KB]  ITALIAN [All flowcharts, PDF 476 KB]

PERSIAN [14 flowcharts, PDF 374KB]  POLISH [All flowcharts, PDF 398KB]

COPE Guide SPANISH [All flowcharts, PDF 409KB]

Archive




Individual flowcharts

How to respond to whistle blowers

Hesponding to Whistle blowers - Concerms Haised Directly [FPDF 2068KEB Wersion 1,
Movember 2015)]
Responding to Whistle blowers - Concems Raised via Social Media [FDF, 102KEB (Wersion 1,

Mowvember 2015)]

What to do if you suspect a reviewer has appropriated an author’s idea or
data

Wihat to do if vou suspect a reviewer has appropriated an author's ideas or data [ PDF 150

KEB]

What to do if you suspect plagiarism

Suspected plagiarism in a submitted manuscript [FDF, 145K EB]
Suspected plagiarism in a published manuscrpt [PDF, 147K.E]

What to do if you suspect redundant (duplicate) publication

Suspected redundant public stion in a submitted manuscript [FPDF 159%KEBE (Revised

Movermber 2015])]
Suspected redundant publicaticn in a published manuscript [PDF. 144KEBE (Revised

Mowvember 2015)]

Changes in Authorship

Corres ponding author reguests addition of extra author before public ation [PDF, 128K E]
Cormres ponding author reqguests removal of author before public ation [FDF, 134KEB]

Heguest for addition of extra author after publication [FDF, 133K E]

Reguest for remowval of author after public aticon [PDF, 122K EB]
Suspected guest. ghost or gift authorship [PDF. 154K E]

How to spot authorship problems [PDF. 106K E]

Conflict of Interaeast
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The Open Access Publisher

How to respond to whistle blowers
when concerns are raised directly

s "
A published articla is criticised via direct email 1o the e o of the
aditor or publishsar. This coulkd includa anorm mous or allegations may
nat ancy mous concams aboul scientific soundness be aggressive or

or allagations of plagiariem, figura manipulation or mersonal Respond
athear forms of misconduect olitely: don't
4 pal drawn into
* personal exchanges
Let the pubksher and the communications team 1 Note
koo about any allsgations. It is wsatul 1o establish Sometimes the
an escalation procedure and agree a procass wihistle blower may
tor rasponding ahead of tme prefer oramain
4 anonymous. It is
irmsortant nat i ey o
¢ “out“paople wiho wish
ko ba anomymious
Do the allagations contain spacific and
datailed evidance to support the claim? ]
[ 1
Yes Mo

:

Reguest more datal saying
that ctherwisa you ane unable
1o irnsastigate

r B mruanmmdt By s st sk eoeerd -]
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Members of the Editorial Board Team

Large journal Small journal

Upper Editor-in-Chief  Editor-in-Chief
management

Middle Executive Editor Office Manager
management Associate Editors

Lower Board Members Board Members
Management

2016 CSE short course for editors




Styles of Editorial Board
Manhagement*

» Monarchy (a.k.a. Editor-in-King)
» Fraternity Officers

» Corporate Hierarchy

» Special Forces.

*These are not mutually exclusive; there is
potential for overlap in styles.

2016 CSE short course for editors
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