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Main Color
KCSE Light Blue KCSE Magenta KCSE Blue
Pantone 2905C Pantone Process Magenta Pantone 273C
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KCSE Blue Gradient
€100 to C40

Sub Color
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Month Day, Year

Addressee Name
Addressee Title
Business Name
Street Address
City, State Zip Code
Country

Dear Addressee

This letter is an example of a typical format for a lef
appearance of the flush left format presents a high
communications.

No indentations will be made at the beginning of a
the first line of each paragraph, aligns with the left
clear space of 20 mm from the right margin of the g

Start typing with the date line 25mm below the log
line and the address block. Leave two lines clear sp:
first line of the letter. At the last line of the last par:
the sender's name, which should allow enough spa|

Complimentary Close,

Sender's Name
Sender's Title

H2: 210x297m/m

a’».

Gangnam-gu, Seaul, KOREA

KCSE

Korean Council of
Science Editors

Month Day, Year

Addressee Name
Addressee Title
Business Name
Street Address
City, State Zip Code
Country

Dear Addressee

This letter is an example of a typical format for a letterhead. The clean and organized
appearance of the flush left format presents a highly professional profile in the world of business
communications.

No indentations will be made at the beginning of any paragraph. Each line of typing, including
the first line of each paragraph, aligns with the left margin, aligning with the logotype. Leave a
clear space of 20 mm from the right margin of the paper.

Start typing with the date line 25mm below the logo base line. Skip one line between the date
line and the address block. Leave two lines clear space for the salutation. Skip one line for the
first line of the letter. At the last line of the last paragraph, skip one line again for the closing and
the sender's name, which should allow enough space for the sender's signature

Complimentary Close,

Sender's Name
Sender's Title
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